School Attendance Matters
Regular and punctual attendance is essential for every child’s success. Children who attend school consistently make better progress both academically and socially.
What Is Good Attendance?
Good attendance is attendance above 97%. We ask all parents and carers to support this by:
· Ensuring children arrive on time each day. Registration is at 8.30 am. 
· Avoiding term-time absences wherever possible.
Reporting Your Child’s Absence
If your child is absent, please notify the school by 9:00am using one of the following:
· Absence Line: 01202 380015 (option 1)
Please include:
· Your child’s full name
· Their class
· A clear reason for the absence
Note: “Sick or unwell” is not a sufficient explanation—please provide specific details.
If we haven’t heard from you, the school office will contact you to confirm the reason for absence.
Authorised vs Unauthorised Absence
· Authorised Absence: Only the school can authorise an absence. This includes illness with a valid reason or exceptional circumstances.
· Unauthorised Absence: Absences such as birthdays or holidays during term time are not considered valid and will be marked as unauthorised.
Medical Appointments
Where possible, please arrange medical appointments outside of school hours. If this isn’t possible, let us know in advance and provide evidence of the appointment.
Leave of Absence During Term Time
Requests for leave must be submitted in writing. The Head Teacher will review each case and respond as soon as possible.
If the leave is not considered exceptional, the Local Authority may issue a Fixed Penalty Notice.
Penalty Notices
· £80 per parent, per child if paid within 21 days
· £160 per parent, per child if paid within 28 days
· Repeat offences may result in higher fines or legal action
If unpaid, BCP Council may pursue prosecution under the Education Act 1996, which could result in:
· A fine of up to £2,500
· A criminal record
· Up to 3 months in prison
Need Support?
We understand that sometimes there are exceptional circumstances. Please speak to us—we’re here to help and support your child’s education.
Useful Links
· TEACH Attendance Policy 
· DFE Working Together to Improve School Attendance – updated August 2024

